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Instructions for Authors
Coding with Word

Word template

for ASSE 2002

1   Introduction

Authors wishing to code their contribution with Word, as well as those who have already coded with Word, will be provided with a document template that will give the text the desired layout. Authors are requested to adhere strictly to these instructions; the class file must not be changed.

If you are already familiar with Word, then the ASSE template should not give you any major difficulties. It will change the layout to the required ASSE style (it will for instance define the layout of each title).

1.1   Printing Area 

The printing area is 122 mm × 193 mm. The text should be justified to occupy the full line width, so that the right margin is not ragged, with words hyphenated as appropriate. Please fill pages so that the length of the text is no less than 185 mm. Submissions should not exceed 14 pages.

1.2   Layout, Typeface, and Font Sizes

Use 10-point type for the name(s) of the author(s) and 9-point type for the address(es) and the abstract. For the main text, use 10-point type and single-line spacing. We recommend using Times New Roman, or one of the similar typefaces widely used in phototypesetting. (In these typefaces the letters have serifs, i.e., short endstrokes at the head and the foot of letters.)

Italic type may be used to emphasize words in running text. Bold type and underlining should be avoided.

With these sizes, the interline distance should be set so that some 45 lines occur on a full-text page.

Headings. Headings should be capitalized (i.e., nouns, verbs, and all other words except articles, prepositions, and conjunctions should be set with an initial capital) and should, with the exception of the title, be aligned to the left. The font sizes are given in Table 1. 

Table 1. Font sizes of headings

Heading level
Example
Font size and style

Title (centered)
Authors’ Instru…
14 point, bold

1st-level heading
1 Introduction
12 point, bold

2nd-level heading
2.1 Printing Area
10 point, bold

3rd-level heading
Headings.  Text follows …
10 point, bold

4th-level heading
Remark.  Text follows …
10 point, italic

1.3   Figures and Photographs

Please produce your figures electronically, and integrate them into your text file.

Check that in line drawings, lines are not interrupted and have constant width. Grids and details within the figures must be clearly readable and may not be written one on top of the other. Line drawings should have a resolution of at least 800 dpi (preferably 1200 dpi). For digital halftones 300 dpi is usually sufficient. The lettering in figures should have a height of 2 mm (10-point type). Figures should be scaled up or down accordingly.

Figures should be numbered and each should have a legend. Center the legends between the margins and set them in 9-point type (Fig. 1 shows an example). The distance between text and figure should be about 8 mm, the distance between figure and legend about 5 mm.

If possible please define figures as floating objects. LaTeX users, please avoid furthermore using the location parameter h for “here”. If you have to insert a pagebreak before a figure, please ensure that the previous page is completely filled.

[image: image1.wmf]Fig. 1. One kernel at xs (dotted kernel) or two kernels at xi and xj (left and right) lead to the same summed estimate at xs. This could show a figure consisting of different types of lines to describe individual aspects. The description of elements within the figure should be set italic, in parentheses, as shown in this sample figure legend. The last sentence of a figure caption should generally end without a period

Remark 1. In the proceedings, illustrations are black and white (halftones).

Remark 2. To ensure that we can reproduce your pictures in reasonable quality we advise against using shading. The pictures should have good contrast. This particularly applies for screenshots.

1.4   Formulas

Displayed equations or formulas are centered and set on a separate line (with an extra line or halfline space above and below). Displayed expressions should be numbered for reference. The numbers should be consecutive within each section or within the contribution, with numbers enclosed in parentheses and set on the right margin. For example,

x + y = z .
(1)

Punctuate a displayed equation in the same way as ordinary text but with a small space before the end punctuation. 

1.5   Program Code

Program listings or program commands in the text are normally set in typewriter font, e.g., Courier New.

Example of a Computer Program from Jensen K., Wirth N. (1991) Pascal user manual and report. Springer, New York

program Inflation (Output)
  {Assuming annual inflation rates of 7%, 8%, and
  10%,...   years};
  const  MaxYears = 10;
  var    Year: 0..MaxYears;
         Factor1, Factor2, Factor3: Real;
  begin
    Year := 0;
    Factor1 := 1.0; Factor2 := 1.0; Factor3 := 1.0;
    WriteLn('Year 7% 8% 10%'); WriteLn;
    repeat
      Year := Year + 1;
      Factor1 := Factor1 * 1.07;
      Factor2 := Factor2 * 1.08;
      Factor3 := Factor3 * 1.10;
      WriteLn(Year:5,Factor1:7:3,Factor2:7:3,
        Factor3:7:3)
    until Year = MaxYears
end.

1.6   Footnotes

The superscript numeral used to refer to a footnote appears in the text either directly after the word to be discussed or – in relation to a phrase or a sentence – following the punctuation sign (comma, semicolon, or period). The footnotes should appear at the bottom of the normal text area, with a line 2 cm long set immediately above them.

1.7   Citations

The list of references is headed “References” and is not assigned a number in the decimal system of headings. The list should be set in small print and placed at the end of your contribution. Please do not insert a pagebreak before the list of references if the page is not completely filled. An example is given at the end of this information sheet. 

References are cited in the text by name and year in parentheses and should look as follows: (Smith 1970, 1980), (Ekeland et al. 1985, Theorem 2), (Jones and Jaffe 1986; Farrow 1988, Chap. 2). 

If the name is part of the sentence only the year may appear in parentheses, e.g. Ekeland et al. (1985, Sect. 2.1). The reference list should contain all citations occurring in the text, ordered alphabetically by surname (with initials following). If there are several works by the same author(s) the references should be listed in the appropriate order indicated below:

1. One author: list works chronologically;

2. Author and same co-author(s): list works chronologically;

3. Author and different co-authors: list works alphabetically according to co-authors.

If there are several works by the same author(s) and in the same year, but which are cited separately, they should be distinguished by the use of ``a'', ``b'' etc., e.g. (Smith 1982a), (Ekeland et al. 1982b).

1.8   Page Numbering and Running Heads

Your paper should show no printed page numbers; they are allocated by the volume editor. Indicate the ordering of your pages by numbering the sheets in pencil at the bottom of the reverse side. Do not set running heads.
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� The footnote numeral is set flush left and the text follows with the usual word spacing. Second and subsequent lines are indented. Footnotes should end with a period.
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